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OFFICE OF ACADEMIC AFFAIRS

Refresher guide for accessing

USML (Student Information System) SONIS



SONIS

❑ Update Profile

❑ Course Registration

❑ Financials - Billings

❑ Grades

❑ Course Evaluations



Access Your Student Portal (SONIS)

To login in:

❑ Open your web browser

❑ Go to https://my.USML.edu

https://my.usml.edu/


Log In to Your Student Portal (SONIS)

To login in:

❑ Click “Login” in the top-right corner

❑ Select “Student” from the dropdown 

menu



Sign In Using Your USML Email (Microsoft Login)

To login in:

❑ Click “Login with Microsoft”

❑ Use your USML email and password

Having trouble? Contact IT at help@usml.edu



View or Update Your Biographic Info (Student Home Page)

To access your biographic info:

❑ Click “Bio” to view your information

❑ Click “Update Bio” to make changes



Navigate to the Academics Menu

To begin course registration:

❑ Click “Academics”



Check Holds and Access Registration 

To register for your courses:

❑ Click “Holds” to check for any 

registration holds

▪ Follow the on-screen instructions to 

resolve them

❑ Click “Registration” to register for 

your courses



To search for available courses:

❑ Select the appropriate School Year 

and Semester/Term

❑ Enter a Course ID in “Search Course 
Listings” and click “Submit”

❑ Or click “View All” to browse all 

available courses

Select Semester/Term and Register for Courses



After clicking  “View All”:

❑ Click on the “Course ID” listed under 
Course

Select a Course from the Offerings List



Course Registration

Select all your courses and then

❑ Click “Continue with Step 2”



Course Registration

❑ Click “Step 2 of 3 – Continue” to 
proceed with registration



Course Registration

❑ Click “Return” to finish and exit the 
registration screen



Course Schedule

To check your final schedule:

❑ Click “Schedule” under the 
Academics menu



Student Billing

To view your Account Statement:

❑ Choose the appropriate School 
Year and Semester/Term

❑ Click “Click here to view 
statement”



Access Billing Information

To view your student account:

❑ Click “Financial”

❑ Then select “Billing” from the 
dropdown menu



Student Account Statement

❑ Your statement will list your charges.

❑ To make a payment, you can pay by 
check or credit card.

To pay by check:

❑ Use e-check (maximum $2,000 per 
transaction, no fee)

To pay by credit card:

❑ Click “Credit Card Payment” and follow 
the instructions

▪ A convenience fee will apply when 
using a credit card.



OFICINA DE ASUNTOS ACADÉMICOS

Guía de repaso para acceder al

USML (Sistema de Información Estudiantil) SONIS



SONIS

❑ Actualizar perfil

❑ Registro de cursos

❑ Finanzas – Facturación

❑ Calificaciones

❑ Evaluaciones de cursos

Sistema de 
Información 
Estudiantil



Accede a tu Portal Estudiantil (SONIS)

Para iniciar sesión:

❑ Abre tu navegador web

❑  Ve a https://my.USML.edu

https://my.usml.edu/


Inicia sesión en tu Portal Estudiantil (SONIS)

Para iniciar sesión:

❑ Haz clic en “Login” en la esquina 

superior derecha

❑ Selecciona “Student” en el menú 

desplegable



Inicia sesión con tu correo de USML (Inicio de sesión con Microsoft)

Para iniciar sesión:

❑ Haz clic en “Login with Microsoft”

❑ Usa tu correo electrónico de USML y 

tu contraseña

¿Tienes problemas? Contacta al equipo de tecnología en help@usml.edu



Inscripción en cursos

Para inscribirte en tus cursos del 
semestre,

haz clic en“Academics”



Inscripción en cursos

Haz clic en “Holds” y verifica si tienes 

restricciones existentes.Si es así, sigue las 

instrucciones para resolver la restricción.

Haz clic en “Registration” para inscribirte



Elige el Año Escolar y el 
Semestre correspondientes.

Escribe el ID del curso en el 
campo “Search Course Listing” 
y haz clic en “Submit”. 

O bien
haz clic en “View All”

Inscripción en cursos



Haz clic en el ID del curso en 

la sección

“Course Offerings”

Inscripción en cursos



Selecciona todos tus cursos y 

luego haz clic en “Continue 

with Step 2”

Inscripción en cursos



Haz clic en “Step 2 of 3 – Continue” 

Inscripción en cursos



Haz clic en “Return” 

Inscripción en cursos



Para revisar tu horario, 
haz clic en “Schedule” 
para ver tu horario final.

Horario  de cursos
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