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Welcome to BLACKBOARD!

Here are the instructions for Blackboard. (best s to use a laptop for optimal results)

e Please loginto your Blackboard course at usml.blackboard.com

o Please use your USML work-computer for the single sign into Blackboard
o Ifnot, please sign into Blackboard using your USML login and password.

e OnceinBlackboard, choose rom the left side

You will see your courses on the screen. Click on the course you wish to open.
¢« You will see various items set up by your professor

o Oneitem will be the syllabus, which will be the guide for your course. Just
click on it to view it. You may see other documents. Just click them to view.

o Ifyour course is online, then you will have access to your meetings and
recordings through Blackboard. (please see instructions below)

o Your professor will give you more details once the class starts
¢ Here are some additional links for information on items of interest
o Submitting Discussions

o Submitting an Assignment

o Taking a Test

o Checking Your Grades

o Share your screen in Teams
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https://universityofsml-my.sharepoint.com/personal/ajakobowrashtchian_usml_edu/Documents/usml.blackboard.com
https://help.blackboard.com/Learn/Student/Ultra/Interact/Discussions
https://help.blackboard.com/Learn/Student/Ultra/Assignments/Submit_Assignments
https://help.blackboard.com/Learn/Student/Ultra/Tests_and_Surveys#take
https://help.blackboard.com/Learn/Student/Ultra/Grades#video
https://support.microsoft.com/en-us/office/show-your-screen-during-a-meeting-90c84e5a-b6fe-4ed4-9687-5923d230d3a7
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For your first time access to Microsoft Education, you may need to sync your connection. If
you do, please follow the instructions below. If not, please skip to page 5.

SETTING UP YOUR MICROSOFT EDUCATION CONNECTION.

e ClickonCCLASS MEETINGS AND RECORDINGS”in your course

e Clickon

Microsoft Education

e First time through you may need to set up access to your Microsoft USML account.
Feel free to click Learn mare on the other items on the screen for your learning

pleasure. Click o
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° Clicko finish your set-up. This will just need to be done the first time for each
of your cle*sses.

O

e Here are all the applications that may be available to you. Click on the link to learn
more. OneDrive is for your files and meeting recordings, Teams Meetings are for

your online class meetings, Reflect is a wellbeing app for you and your students.

& Microsoft Education

& OneDrive o Teams Meetings Reflect
Al your files inone piace Join and create mesfings Checkin on your welbeing
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https://support.microsoft.com/en-us/office/what-is-onedrive-for-work-or-school-187f90af-056f-47c0-9656-cc0ddca7fdc2
https://support.microsoft.com/en-us/topic/use-microsoft-teams-meetings-in-your-lms-11b6095d-f90b-42b9-ab77-4dcff2bb3b76
https://reflect.microsoft.com/
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Teams Meetings
Join and create meetings

Here is an example of a recurring teams meeting in Blackboard

3 Join
Each
meeting ©
will have |
the date O Join
above it.
1 Join
5
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ACCESSING RECORDINGS

e Allrecordings will be shared in everyone’s one drive folder including students.
e To VIEW the Recordings, in Blackboard

e Click on

|

All vour files in one place

Click on the recording you wish to view.
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For Your Convenience
e There are additional resources on the University SharePoint
website in the Student Portal.

For Questions
e For Blackboard
o Please contact courses@usml.edu or call 847-970-
4994
e For USML Sign-In or Email Address Issues
o Please contact help@usml.edu or call 847-932-3380
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https://universityofsml.sharepoint.com/:u:/s/IT/EVJvt0ku-XdJjY5iTjJY2coB8zatczg2sHFLMsHGwBVwgw?e=PWCwzH
mailto:courses@usml.edu
mailto:help@usml.edu

