
Banquet Setup 

Purpose of the Position: 

Support and service the banquet department, ensuring room set ups/tear downs and maintaining 
interior/exterior cleanliness throughout the banquet space according to BEO, hotel and brand standards. 

Essential Responsibilities: 

1. Ensures that all banquet public space is maintained and presentable for the guests.
2. Ensures that the banquet kitchen is clean and trash is emptied on a daily basis.
3. Ensures that all of the banquet space is clean and maintained including service corridors and areas,
suites, and/or any area of the hotel where a banquet function is held.
4. Ensures public space/rooms set up is done according to event and BEO (chairs, cloths, equipment,
etc.).
5. Responsible for organizing and maintaining storage areas.
6. Responsible for maintaining equipment by use of maintenance request.
7. Immediately responds to any potential dangerous conditions, i.e, wet floor,
8. Ensures cleanliness and maintenance of work areas.
9. Responsible for moving/relocating furniture, equipment, supplies, etc.

Other Responsibilities: 

1. Attends company orientation and other meetings as required.
2. Adheres to all policies and procedures.
3. Is expected to perform any related duty as requested by manager.
4. Works directly with the other House Persons.
5. Follows safety, security and emergency procedures and rules.
6. Utilizes protective equipment.
7. Reports accidents, injuries, hazards, near misses, defective equipment, property damage or loss to
supervisor.

Physical Demands/Abilities: 

1. Communicate effectively with guests and co workers, i.e., provide information, answer questions, etc.

2. Stand and/or walk for varying lengths of time, often long periods.

3. Must be able to lift seventy-pounds (75) pounds on an individual basis, pushing two hundred fifty (250)
pound carts, or collectively helping team members move larger loads than the weight limits listed above.

4. Requires manual dexterity to use and operate all necessary equipment.

5. Reach and bend for varying lengths of time, often long periods.

6. Work in an environment that is demanding and physical with fluctuating adverse temperatures.

7. Frequent reaching, twisting, bending, stooping, walking, standing, stair climbing, handling, and smiling.

Job Type: Part-time 




